[Urgency]Library Overdue Order Claim (No. [CCC])

[InstitutionName]
[WorkstationAddress]

Bill to: 
[BillingAddress]

Ship to: 
[ShippingAddress]


SERIALS PART CLAIM NOTICE 

Date: [DateOfPrinting]

To:

[Supplier]

[SAddress1]

[SAddress2]

[SAddress3]

[SAddress4]

Account: [SacctNo] 

	#
	Order no.
	[PO]–[AON]

	[N]
	ISSN
	[SDD_ISSN]

	
	Title
	[SDD_Title]

	
	Your Ref:
	[SS_XsubID]

	
	Our Ref:
	[SS_SubID]


We have not received the following part(s) of the above serial.  Please arrange for supply as soon as possible.

	Detail
	Date due
	Claim No.

	[RI_Caption]
	[RI_Due]
	[RI_Claim]


Please notify immediately if you are unable to supply any of these parts.
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