[Urgency]Library Overdue Order Claim
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[InstitutionName]

[WorkstationAddress]

Bill to: 
[BillingAddress]

Ship to: 
[ShippingAddress]

CLAIM NOTICE 


To:
Date: [DateOfPrinting]

[Supplier]

[SAddress1]

[SAddress2]

[SAddress3]

[SAddress4]

Account: [SacctNo] 

Please supply or report on the following orders which have not yet been fulfilled:

	 [N]
	Claim no. [CCC]
	[PO]–[AON]
	Qty
	Unit Price
	Curr
	Disc %
	Unit Tax
	Unit 

Total

	
	ISBN/ISSN
	[ISBN]
	[Qty]
	[Price]
	[Curr]
	[Disc]
	[OTax]
	[OCom]

	
	Author
	[Name]

	
	Title
	[Title]

	
	Pub Date
	[PDate]

	
	Price Notes
	[Pnotes]

	
	Gen Notes
	[Gnotes]

	
	Local Ref
	[LocalRef]

	


	
	Total
	
	Total Items
	Total 

ex Tax
	
	
	Total  inclTax
	Total 
all items

	
	
	
	[TQty]
	[XTax]
	
	
	[TTax]
	[TCom]
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